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INTRODUCTION

The Highway Beautification Management System (HBMS) Bahesylvania Department of Transportation's (PennDOT) system to
manage and process the permitting of Outdoor Advertising Devices (OAD). Potential or current sign owners can becorad register
HBMS users. Once registered, users will have access to thiedriamentory of signs and will have the ability to submit an

application for a new sign permit electronically. HBMS allows PennDOT to facilitate the review of the permitting processgrO
permits are approved, HBMS users can submit sign informati@nge applications to update sign permit details such as structural
changes or ownership changes. HBMS users also have the option to elect to receive electronic notifications from HBMS. This
document will highlight the registration and application subsion procedures.
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PRELOGINHOMEPAGE

The PreLogin Homepage will be the initial page encountered when the HBMS website is accessed.-IdgrnRf®mepage
contains a standard heading, body, and footer. Each section will be discussed in furthioeletai

EPARTMENT OF TRANSPORTATION

' pennsyl\rania pennsylvaniafEy

Home Help  ContactUs  Download Farms

Welcome to the Highway Beautification Management System (HBMS), the Pennsylvania Department of Transportation's

(PennDOT) management tool for the effective control of Outdoor Advertising Devices. As a current or potential sign owner,
this site provides you the ability to submit an application for an Gutdoor Advertising Device permit online. It also facilitates the Al highlighted fields are mandatory.
review and approval of your application and provides PennDOT with the ability to electronically communicate with sign owners

about their permits. Login Id:

PennDOT is required to administer and issue these permits to meet Federal Highway Administration regulations related to the Fassword:
Control of Outdoor Advertising section of the Highway Beautification Act. m

PennDOT is responsible for the safety of the motoring public; which doesn't begin and end "between the painted lines." The
areas beyond the highway pavement are also our concern. We must ensure that the highway right-of-way area, including the
shoulder and beyond, is free and clear of any objects that might distract motorists and cause accidents. PennDOT must also
uphold the laws regulating placement of outdoor advertising signage.

Forgot Your Password?

To request an user account please click here,

Act 160

Chapter 445

PA Scenic Byways
Pub. 581

Pub. 266

Release: 1.0 PennDOT | Home | Pennsylvania Mon, Dec 29, 2014 10:41:07 AM EST
Copyright © 2014 Pennsylvania Department of Transportation. All Rights Reserved.
PennDOT Privacy Policy
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The Login section appears on the rigiand side of the Pre The Quick Links section appears on thelRygin Homepage

Login Homepage. This is where the HBMS user will enter their underneath the Login section. This section provides users
Login ID andPassword when logging onto the system. This with useful linkgegarding the control of OADs. The Quick

section also contains links for users who have forgotten their ~ Links include the state and federal regulations, PennDOT

password or who need to register as an HBMS user. By publications, and adt of PA Scenic Byways.

clicking "here" the user will be taken to the HBMS User
Registration Options page.

All highlighted fields are required. szt Bl
Login 1d: | Chapter 445
Password: | PA Scenic Byways
LOGIN Pub. 581
Pub. 266

Forgot Your Password?

To request a user account please click
here.
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The PreLogin Homepage header contains the PennDOT logo as well as hyperlinks to several user resources. The Home link will
return the user to the Prd.ogin Homepage. The Help link accesses this document. ohtectOUs link provides a statewide list of

the PennDOT OAD Managers. The Download Forms link provides the user with PDF version of the various permit applications that
can be downloaded and printed.

pennsylvania

DEPARTMENT OF TRANSPORTATION

Home Help ContactUs Download Forms

The PreLogin Homepage footer contains basic infatran and hyperlinks. Along with the Release Version and Date and Time, the
PennDOT Privacy Policy is provided. In addition, three hyperlinks are provided. The PennDOT link will take usersidQfie Pen
homepage, the Home link will take users to the-Bogin Homepage, and the Pennsylvania link with take users to the Pennsylvania
homepage.

Release: 1.0 PennDOT | Home | Pennsylvania Mon, Dec 29, 2014 10:41:07 AM EST
Copyright © 2014 Pennsylvania Department of Transportation. All Rights Reserved.
PennDOT Privacy Policy
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HBMSUSERREGISTRATION

There are two HBMS registration options for business entities and individual users. The business entity registratioalmolcess
be used for organizations that require more than one account. The individual user registration process should be usediigalindivi
users and organizations that only require one actou

A User ID and password are necessary to electronically submit outdoor advertising device permit applications and to manage your profile and permits
Types of User IDs:

* Business Entities (e.g. advertising companies): See below. This user type is recommended for Business Entities that will require online access to HBMS for more than one individual within their
organization. Business Entities can include commercial, non-profit, and government organizations. Users established under a Business Entity can access all the permits associated with their
organization.

« Individual Users click here to register. This user type is recommended for individuals or organizations that will require online access to HBMS for only one individual within their organization.

Business Entity Registration

Existing PennDOT Business Partners: If you are currently registered as a business partner with the Pennsylvania Department of Transportation in ECMS, request the addition of the HBMS Applicant
role be added to your profile. This request must be on company letterhead. A sample request letter in PDF format can be viewed by clicking here. Your request letter should be scanned and emailed to
RA-pdECMDSecurity@ pa.gov Upon receipt, PennDOT will add the HBMS Applicant role to your company's existing business partner profile. Your ECMS Security Administrator can then add the HBMS
Applicant role to existing or new individual users at your firm.

Organizations Not Yet Registered as Business Partners - Complete and submit the HBMS Login Request Form. You must identify a Security Administrator at your firm to manage individual user
IDs and privileges. E-mail the completed form to RA-pdECMDSecurity@pa.gov.

Upon receipt, PennDOT will create a Security Administrator role for your firm and send an email to that person to provide them with detailed instructions for logging into ECMS, updating their
passwords, and other administrative functions. Your Security Administrator will also be responsible for creating user IDs and passwords for himself or herself and other representatives of your firm so
they can access the HBMS system. User IDs created with this access will not be able to access ECMS unless they are granted security access through the ECMS Business Partner process.
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POSTLOGINHOMEPAGE

Once a registered user logs in to HBMS they will be taken to thelldgst HomepageThe PosLogin Homepage contains the same
standard header and footer as the Pregin Homepage. The body of the Pbsgin Homepage provides the user with #ie
different sign type permit applications.

Please click on your type of sign to apply for a permit.

Directional or Public Service Signs

f .
@ SERVICE CLUB/RELIGIOUS NOTICE
4 ™
o Signs and notices, whose erection is authorized by law,
{2 OFF-PREMISE SIGN relating to meetings of nonprofit service clubs or
4 h charitable associations, or religious services. Click to see
Off-Premise signs are located adjacent to or are visible more.
from an Interstate or US highway. . y,
Cikcto seo mor
- . _—
' 4 ™

Py Directional signs provide specific directional information
2\ ON-PREMISE SIGN for the traveling public. Click to see more.

r ™ - ’

On-Premise signs advertise the following:

2\ PUBLIC SERVICE SIGN
+ Sale or lease of the premises on which they are

located (o o A
» Activities conducted on the premises where the Pﬁb:t'c SET(‘:’:F?(Y;'Q"S are located on school bus stop
sign is located | shekers. Ciick to see more. )
Click to see more.
\ J 2 OFACIAL SIGN/NOTICE
' ™)

Signs and notices erected and maintained by public
officers or public agencies within their territorial or
zoning jurisdiction. Click to see more.

- P

Your session will expire in 30 minutes.

Release: 5.9 PennDOT | Home | Pennsylvania Wed, Aug 29, 2018 7:12:45 AM EDT
Copyright © 2018 Pennsylvania Department of Transpertation. All Rights
Reserved.

PennDOT Privacy Policy
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The Postiogin Homepage header contains the same links as thé®jim Homepage. The Home link will now take you to the-Post
Login Homepage. An additional link for Change Password is provided. Users ¢&halige Passwoté@nd they will be taken to
PennDOT's security site where they can change their personal passwords.

pennsylvania

DEPARTMENT OF TRANSPORTATION

Home Help ContactUs Download Forms Change Password

The Posiogin Homepage footer contains the same links as the_Bgin Homepage footer. In addition to the Release Version,

Date aml Time, and Hyperlinks, HBMS displays the amount of time left in each user's session. The time remaining is the amount of
time a user's session can remain inactive before the system will automatically be loggédt@ffeach action taken by the usehe

timer resets to 30 minutes.

Your session will expire in 30 minutes.

PennDOT | Home | Pennsylvania
Copyright © 2014 Pennsylvania Department of Transportation. All Rights Reserved.
PennDOT Privacy Policy
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The body of the Podtogin Homepage contains options of thigdifferent sign type permit applications. Each option contains a link
that will provide more information regarding each sign type. By clicking the "more" link the user will be presented witmadd
information that defines the particular type of sigBy cli&ing the green button containing the sign type name, the user will begin
the application process for that particular sign type.

Please click on your type of sign to apply for a permit.

Directional or Public Service Signs

- ™
@ SERVICE CLUB/RELIGIOUS NOTICE
' — '
a Signs and notices, whose erection is authorized by law,
2! OFF-PREMISE SIGN relating to meetings of nonprofit service clubs or
i ™ charitable associations, or religious services. Click to see
Off-Premise signs are located adjacent to or are visible more.
from an Interstate or US highway. \ y
Click to see more. 2 DIRECTIONAL SIGN
L ) et
'3 ™y

Py Directional signs provide specific directional information
7=\ OMN-PREMISE SIGN for the traveling public. Click to see more.
4 N N v

On-Premise signs advertise the following:

@\ PUBLIC SERVICE SIGN
» Sale or lease of the premises on which they are

located " o A
Public Service signs are located on school bus stop

» Activities conducted on the premises where the s e
sign is located \ shelters. Click to see more. )
Click to see more.
. . 2 OFFACIAL SIGN'NOTICE
[ ™y

Signs and notices erected and maintained by public
officers or public agencies within their territorial or
zoning jurisdiction. Click to see more.

N o
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ON-PREMISEBGNAPPLICATION

To begin an ofpremise sign application, click on the-®Bremise Sign Start button seen belo@nce selected, the Preliminary
Information for Sign Application page will be displayed.

@ ON-PREMISE SiGH |

During the application process, applicants will have access to an@sbar containing links that will be helpful references. The
following links will beorovided during the application process:

Act 160 Chapter 445 PA Scenic Byways Pub. 581 Pub. 266 On-line Application Instructions

Act 160¢ Displays Act 160

Chapter 44%, Displays Chapter 445 of the PA Code

PA Scenic BywaygsProvides a list of PA Scenic Byways where OADs are prohibited

Pub. 581¢ Displays PennDOT's Publication regardiigiWay Beautification

Pub. 266 Displays PennDOT's brochure on RigHtVay Encroachment and Outdoor Advertising Sign Control
Online Application Instructiong Provides instructions on completing each application type

During the application process, aogress bar will be displayed across the top of the page body. The progress bar shows the
different tabs from Preliminary to submission. Tthb that the applicant is currently on will be highlighted in green. An applicant

can go backwards to any tab mhyg the application process. However, each tab must be completed in succession because answers
given on one tab will dictate questions that appear on subsequent tabs.

Sign Owner Land Owner Location Regulations Structure Documents _ Review Terms & Conditions Submit p

’ V. V. # V. V) # #
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Preliminary

The Preliminary Information for Sign Application page contains several quesiiandetermine whether an applicant may be
eligible for an OfPremise Sign.

The Note at the top of the page advises applicants that if the sign is not adjacent to an interstate highway, a permeeasi et
Although they need not apply for a signrpet, the sign must still conform to the regulations regarding lighting.

The remainder of the questions ensure that the applicant agrees that the location and sign complies the definition atidmegfula
on-premise signs.

Preliminary Information for Sign Application All highlighted fields are required

Enter paper application details

Received on Date &l Time o

* You will be required to upload the signed paper application from the sign owner in the documents section.
* Note: If the sign is not adjacent to an interstate highway, your on-premise sign does not need a permit. You do not need to submit an application, however if your sign contains lighting, you must comply with the
following or your sign will be illegal:

+ All messages/displays shall remain unchanged for a minimum of five (5) seconds.

* The time interval used to change from one complete message/display to the next complete message/display shall be a3 maximum of one (1) second.

* There shall be no appearance of a visual dissolve or fading, in which any part of one electronic message/display appears simultaneously with any part of a second electronic message/display.

* There shall be no appearance of flashing or sudden bursts of light, and no appearance of animation, movement, or flow of the message/display

+ Any illumination intensity or contrast of light level shall remain constant

The only exception is for an on premise sign that provides a public service like time, temperature, weather, etc.

Does the location of the proposed sign(s) conform to the definitions of premises as found in 67 Pa. Code, Chapter 445,27 ) Yes No
If the sign advertises either the sale/lease of the premises or activities conducted on the premises on which they are located, does it conform to the definitions of on-premise signs as =

found in 67 Pa. Code, Chapter 445,57 = 9
Does (or will) the advertising content provide rental income to the property owner or the sign owner? ) Yes No
Wil all erection and maintenance activities, including parking vehicles and equipment, be performed on privately owned property? O Yes ) Mo
will the sign include a changeable message display area that will be controlled by electronic process or remote control, including, but not limited to, LED or digital lights, electronically O ves O No

controlled lights, video displays, etc.?

ETEE BT T TN

10
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HBMS will notify thepplicant if any of their answers may disqualify them from having their application approved. This does not
prevent the applicant from continuing the application process, rather only serves as a warning.

Preliminary Information - Warnin

One or more of your answers in the Preliminary Information section do not comply with PennDOT regulations and/or 4ct 160. These exceptions are listed below,

* The advertising content does not {and will not) provide rental income to the property owner or the sign owner.

You may rewvisit your responses by clicking the Prefiminary tab, If you have any guestions or need more clarification, please contact the District OAD Manger using the Contact Us link in the header section above, You may want to print this page and keep it
handy while talking to the District 0AD Manager. Click Quit Application to terminate your application or click Save to save your answers and return to the Home page.

The applicant has three options. THerintable Versiohbutton will provide a printout of the Preliminary Questions that they
answered on the previous screen. Tiquit Applicatiofi button can be selected if the applicant does not wish to continue the

application process. TH&avé button will save their preliminary information, generate an Application Number, and the application
process will proceed to the Sign Owner tab.

11










































































































































































































































































































































































































































































































































































































































